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PRODUCT SUBMISSION INFORMATION

Dear Supplier,

Thank you for your interest in supplying product to the Museums Wellington retail stores.

Due to the busy nature of our stores we are unable to meet with visiting sales reps in the first
instance, and it is our policy not to engage in discussion around potential products on the shop
floor.

In order for us to assess your product submission, could you please provide the following
information so that we can objectively review offerings for placement within our stores.

General

e Company Name

e Address
e Email

o Website
e Phone

e Contact Name

e Points of interest pertaining to your products and why they are relevant for sale at
Museums Wellington

Environmental

e Where are your products designed?

e Where are your products manufactured?

e Where else are your products sold within Wellington City?

e Do you have an Environmental Policy? If yes please supply.

e Do you have an Environmental Management System (EMS)?

o If you have an EMS is it certified? Please attach certification documentation.

e Ifyes, (11SO 14001 [ Other please specify OONo

e If your product is manufactured overseas or materials are sourced from overseas, how do
you ensure that production is ethically & environmentally conscious?
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Cultural

If your product represents or includes any Maori iconography, design, imagery, or art
forms, please briefly answer the following.

e Do you have iwi affiliations?
e Is there a story, representation, or concept underpinning the product? If so, what is it?

e How have you ensured the product is using Maori iconography, design, imagery, or art
form appropriately?

o What is your background, experience and involvement in working with Maori iconography,
design, imagery, or art forms?

e When producing your items do you have (or had) any support, endorsement or guidance
from Maori organisations or representatives? Please provide a brief outline.

Submissions can be sent to:
Email: supplyus@wmt.org.nz
Post: Head of Commercial & Visitor Services, Museums Wellington, 3 Jervois Quay, Wellington

Due to the volume of submissions we receive we are unable to return any printed matter,
photographs, or catalogues.

Please do not send physical samples without prior arrangement.

Products are reviewed on a monthly basis, so please allow 6-8 weeks for a response.
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